[image: image1.wmf]School Portrait Update
· 490 kids and over 9000 pictures later, school pictures are going home between now and December 1st! If you placed an order during September or October your pictures have been processed. If you sent in an order more recently, your order will be sent home in the next round of completed orders.

· Middle School students will pick-up their pictures when they get their report card on the day of their conference. Grades K-6 will have pictures distributed by their core teacher.
·  ID cards will be sent home separately when they are back from the lab.
· Make-up and Re-take pictures will be done on Friday, December 5th.
· Make-ups – for the children who either missed their picture day or started school at CSMH in the fall after pictures were taken. If this is your child, do nothing but have them dressed for pictures on the 5th.  I already have a list of who they are and we will pull them out of class that morning.
· Re-takes -If you’re child had a picture taken and you would like to have it re-taken, follow these steps:

· Fill out the bottom of this form

· Attach the form to the packet of pictures that you are returning (all pictures must be returned).
· Send the returned pictures and the form into the office by Wednesday, December 3rd.
· I continue to get requests for the order form, so it is included in this Friday Folder. The order and payment can be sent into the office in an envelope. Remember that ordering is optional. All student individual pictures will be included in the yearbook whether you order or not.

· If you would like to help with make-ups and re-takes, please let me know. They will be done between 8:00 – 11:00 on 12/5.
Questions? Call Dana Miller at 778-0132
detach
Picture Re-takes
Student’s Name_____________________________

Teacher __________________

Grade _____

Comments/what would you like me to do differently:___________________ ________________________________________________________________

________________________________________________________________

